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Important Contact Information and Resources

If you experience any difficulty accessing the MCAP Government and LS MISA Portal, see the Portal
user guide, which is available on the Maryland Help & Support page.

If you experience any difficulty downloading or installing the kiosk, contact Cognia Technical
Support at LSMISA.GovHelpDesk@cognia.org or (866) 207-8804.

For questions about the latest administration or other technical information, contact the Cognia
Maryland Service Desk at LSMISA.GovHelpDesk@cognia.org or (866) 207-8804

For questions or information regarding MCAP government and LS MISA policy and testing
procedures, contact the Maryland State Department of Education at (410) 767-0083


https://maryland.onlinehelp.cognia.org/guides/
mailto:LSMISA.GovHelpDesk@cognia.org
mailto:LSMISA.GovHelpDesk@cognia.org
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l. Introduction

MCAP Government and LS MISA reports are provided by the Data Interaction reporting platform.
Users can search for, view, and analyze student records and results for both assessments.

For more information on assessments, please refer to the MCAP Government and LS MISA Help &
Support page.
Users can use the search feature to find records for an individual student or look at all students

within a school or LEA on a roster report. The data tools provided in Data Interaction allow a user to
review common analytics such as summary statistics, distribution frequencies, and cross-tabs.

In addition to the student level results displayed in the roster and individual student reports,
summary level information will be provided. In the summary reports, users will have the ability to
disaggregate results and view statistics in graphical views

If you experience any difficulty accessing the MCAP Government and LS MISA Portal, contact the
Cognia Service Desk at LSMISA.GovHelpDesk@cognia.org or (866) 207-8804.

Il. Getting Started

A. Accessing Reporting
The Reporting component can be accessed in the MCAP Government and LS MISA Portal.

Elu‘laryland 1 L t

Access to Reporting is granted based on your assigned role and organization(s). Refer to the Roles
& Responsibilities table in the Portal User Guide, which is available on the MCAP Government and
LS MISA Help & Support page.
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B. High Level Navigation Options
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1. The MSDE icon serves as a Home link. This link will redirect you to the reporting home page.

The Back to Portal link will redirect you back to the MCAP Government and LS MISA Portal
home page.

Shared Reports: This button will open the Shared Reports menu, containing any reports that
have been shared with your organization(s).

Download Center: This button will open the Download Center, containing any queued PDFs
requested and the Static PDFs.

Help: This button will open a new window containing the MCAP Government and LS MISA
Reporting User Guide.

Saved Reports: This button will open the Saved Reports menu.

User Dropdown Menu: This button will provide access to the logout link

C. Student Search

The Student Search feature provides access to individual student results for all students who have
tested in your LEA or school for the selected program.

From the reporting home page:

1.

Select the desired program from the drop-down menu.

2. Use the Student Search drop-down menu to select Last Name, First Name, or State Student

Repart

Admin

.
T EIAMm:

Window

ID, and enter the search criteria in the text box provided, a list of potential matches will
appear.

Demo Student 47

& 20232024
& Winter

& LSMISA T L Demo Student 4TG 10000004 T

ation: Grand Canyon District Demo Student 4T 100D0004T



3. Selecting a student from the list of potential matches will take you to a cumulative list of

that student’s test results.

2% Maryland

Student Sﬂrch -Cumuhlwe ﬁmn
Government and LSMISA

Dema, Student_471
State Student iD: 10000004T]
District Mamve: Grand Camyon District

‘Schoold Name: Grand Canyon Elementary School
Fudent Grade: Grade 10

0232024, Winter, Govermement

Distrbct Mame: Grand Canyon Destrict
Sichvool Mamee: Grand Canyon Elementany School
Student Grade: Grade 10

232024, Winter, LSMISA

(ONC)

malmpf

Demo LAC

Scale Scong; 421

Perlormance Level: Level 2 Developmng Learned
Test Grade Conversion Scale Score: TO

Letter Grade Equrvalent: L

Seale Scone: T21

Performance Level: Level | Beginning Learner
Test Grade Comversion Scale Score: 59

Letter Grade Equivalent: F

4. Clickon atesteventinthe cumulative search report (e.g., 2023-2024, Winter, Government)

to view a detailed individual student report:

Fif Marxland
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lndhrnduil.ﬂl'pm G-ﬁ‘crnmcﬂl: ind LEMISA, Grand Canyon Elementary School, 20232024, Winter,

Government
Gnil 1o Srtechom Shodents afsric Lo e o Deoed, | ol Bache
Demo, Student_471

Sawte Shudent I0: L00000CAT] Deatrict Imma Casrad Canyon Distrct

Diade ol Barthe G1FLL 000
Overall Performance

Scale Soore; 300

Wuclent Crade Coace 10

Performande Livel: Level | Boginning Learner

Social Studies Standards
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Standard One: Civids: Beginning Learnes
Standard Three: Geography: Beginning Leasrner

Mandard Twe: Peopli of the Naticn and World: Beginnang Leasnar
Standard Four: Econombcs: Beginning Learner Standard Sin: Skills and Processes: Beginning Learner

Click on the Roster icon

Fees at the top-right of the individual student report to navigate to

a roster view and continue your analysis and/or select another student.




D. Recent Reports

D
Click on the Recent icon =" inthe top right corner of the Reporting home page to view a list of
recently viewed reports. You can select a recent report to jump to the view as described. The
program, report title, and list of the columns last viewed will display.

] A @O O 1 pemolAC~
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Note: Recent reports are temporarily saved based on the program and report type. For example, if
you view a Performance Level Summary report for LS MISA and then later view a Performance Level
Summary report for MCAP Government, when you click on Recent Reports you will see only the
most recent version of the Performance Level Summary report, in this case the LS MISA report.
When you change the criteria on a report type, it will overwrite the previous report.

E. Saved Reports

e
You can save your Report by clicking on the Save icon in the top right corner of the report. To
save a report, first select a folder or add a new folder. Then, name the report and click Save.

Clicking outside the box or on the save icon will close the window and cancel the save action.

Folder: | My Save eport -

Save this report as:

Currently, there are no Saved reports

Once the report has been saved, it can be retrieved from any device if you are logged in to the portal
with the same credentials. To retrieve a saved report, click on the Saved Reports icon button in the



top right section of the page. You will see a list of saved report names; click on the report name and
the desired report will open.

Note: You are also able to delete reports from the same window by clicking on the trash canicon

F. Shared Reports

Reports can be shared with users within the organization(s) to which you have access. To share a
report, navigate to any report and customize it as desired, for example, you can add scores and/or
fields and disaggregate a Summary Report, as shown in the example below:

<52 Maryland ﬁ ©®  DpemolAC ~
| e kT B e -
| Performance Level Summary: Government Jnd LSMISA, Grand Camyon District, 2003-2024, LSMISA 5 -_:'_' i_ -t _ E .j
N
& e Wal
Garpnd Canyon District 3 & 4 Tod 5 F o) =

Save the report as described in the section above. From the Saved Reports window, click on the
share icon.

xr L 8 BE
e~ :
Folder:| My Saved Reports -

Save this report as:



A window will open showing organizations with whom you can share the saved report. Choose any
or all organizations with whom you want to share the report and click Share.

| Share Report X |

Organization

q Search within Grand Canyon Dist

1 selected (clear

Grand Canyon District

» Grand Canyon Elementary School
(oo

Note: A success message will display once a report has been shared

Share Report x .

Organization

Q, s

Grand Canyon District

0 selected

Grand Canyon Elementary School



G. Accessing Shared Reports

Once the report has been shared, users within the organizations you shared with will be able to
access the report.

Once a user logs in, they can access reports shared with their organization(s) by clicking on
in the upper right-hand corner of the header. Upon clicking, a box will open that provides a

list of reports that have been shared with the user’s organization(s). The desired report may be
retrieved by clicking on the report name

—p] B O

P
Organization:| Grand Canyon District -
| i
H. Download Reports
. 3
To download a report, click on the Download icon **"*** at the top of the report. A pop-up box will

appear allowing you to select between three formats (PDF, CSV, or Excel), type your Report Name,
select your Layout, and choose which pages to appear. Once your selections are made, click the
Download button.

Download Report b4

Download m e EYCE

s 1t BB
Report Mame repon

Layout # Landscape

Page ;
apes ® Current Page Al Custom



I. Print Reports

Ly
To print areport, click on the Printicon =i at the top of the report. The print dialog screen will
appear based on your browser.
Larvul G i e I SAAERA,, Ginined Clsrvyon Diaiict, JO03-2004, LSAREA, 0 dhstntts of papae
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Report information will be printed as displayed in the print preview. If many columns are selected,
the printed report may be difficult to read. If so, reduce the number of columns in the report.



J. Download Center

Queued PDF is a feature that allows the user to download several PDFs at a single time. When the
download report icon is selected after generating a report, the Download Report box will appear.

Download Report x

Dowsioad m csv EXCEL

"
Report Name report

Pages #® Current Page All Custon

Download

When downloaded, if the number of records is greater than 200 for a Roster report, or greater than
100 for Individual Student Reports, you will receive a message like the one below.

Your report will be available in the Download Center within 24 hours.

K. Created By Me

i

To access the report, click on the ==r===2=== button in the upper right corner of the portal home
page to navigate to the Download Center. The Created By Me table will appear.

Deaveridaggd Hepart Mame MUt Date Fagis
report Heady O3 0L 003 16:44:15 25

Click the ' button to download the generated PDFs to your computer. Open the downloaded file
to view your PDFs.
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Roster View Government and LSMISA,

b

digEgiddaddiesd
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raw
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L. Created For Me

In the Download Center, the Created For Me tab will provide several reports available to
download based on your user role, including the LEA Summary of Schools, LEA Performance Level
Summary, School Performance Level Summary, Student Roster, Student Labels, and a Student
Report. To access, click the Created For Me tab in the Download Center and the following report
table will appear.

10




After selecting your report parameters, click on Download. A message will appear indicating that
the download will begin automatically, and the report will be downloaded to your computer. Open
the downloaded file to view the PDFs. The example below is of the LEA Summary of Schools report.

MO RMC AP LS MILE LAY umrarytumrrrev il pol
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M. Control Panel

The Control Panel provides access to Data Interaction user activity reports. These reports allow
users to see who at their organization has been accessing online reporting and the number and
types of reports they are viewing for a given time period. To navigate to the Control Panel, select
the user drop-down in the top right corner of the page and click Control Panel.

[____'—l _ [11 O @ ‘E:? Demo LAC -

Lazt Name - l- LOgOout
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N. User Activity

View user activity by clicking on the User Activity link. By default, user activity for the previous 7
days will be shown. User activity details include username, IP address, time stamp, and module

visited.
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To view user activity details for a different period of time, click on the drop-down menu and make a
different time window selection.

User Activity

Q
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hitew wrry bocdey

Aovvew i he bl ) s
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O. User Activity (Summary)

The User Activity (Summary) report shows summary-level data for user activity within the
reporting component. There are four tabs within the report: Summary, By User, By Report, and By
Organization.

The Summary tab shows three metrics:

e # of Unique Logins: The number of unique users that logged in for the given time period. A

single user that logs in multiple times in one day will be counted once.

o #of Total Logins: The number of total logins for a given time period. A single user that logs

in five times in one day will be counted five times.

o #of Reports Accessed: The total number of reports that were accessed for a given time
period

Additionally, users are able to select one of four displays for each metric: Daily, Weekly, Monthly,

and Yearly. Daily and Weekly metrics will be shown as a bar graph while Monthly and Yearly will be
shown in a table. Users can mouse hover on the bars within the Daily and Weekly view to see exact

numbers.

User Activity (Summary)

Summary
Linigue Lagesy

Drally

Totsl Lsging

Dy Y ' it L F I

Reports Adceided

Dy ‘Wiosk e F o

4
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The By User tab allows users to see summary statistics for site usage by user. The information
shown can be filtered by date range or username. The following pieces of information can be seen
in this tab:

e User:Username

e Home Orgs: a list of orgs that the user belongs to

e Role: the level of user access

e Login Page: the number of times a user logged in

e Report Page: the number of reports a user generated

e Main Page: the number of times a user navigated to the home page (excluding initial login)
e Other: the number of times a user accessed a page other than the three previously

mentioned pages.

User Activity (Summary)

By Usor By R
Page Views
Oate Range:| 08azozs | 1o [paoszoz ;
LIS rriaime Haome Ofgs Hols Login Page Report Page Main Page Othes
Demo LAC Grand Canyon Destrict Admin 2 q 10
Page 1of1
8 Jump to:

Displiyisg 116l 1

The By Report tab gives users insight into which reports are most commonly created at their
organization(s). The information in this table can be filtered by program, report, and date range.
This view shows four pieces of information:

e Program: the test the report was being generated for
e Report: the generic name of the report being generated
e Report Type: the type of report being generated (e.g., roster, summary, etc.)

e Count: the number of times this report was generated

User Activity (Summary)

By Repart

PTOgIam Repart Repodt Type Cosind
Government and L5MI5A Perfarmance Lvel Sumimary SUSTETRATY

Fagelofl
Deapluying -1 00 1

Jump to:

Users also have the option to select the Disaggregate by Page Views checkbox to add the report
views that the user was accessing, such as chart view versus table view.
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The By Organization tab allows users to view usage statistics based on the organization that the
user belongs to. The data in this table can be filtered by view, date range, and org type. This view
shows four pieces of information:

e Organization
e Type: the org-level of the organization (state, district, or school)

e View (Login, Report, Main, Other): the number of times that organization accessed the
selected page.

e Bar Visual: avisual representation of the data provided in the View column.
User Activity (Summary)
L & i PR By L% iy By Organizaticn

Vi al L - Diate Range: | (42200023 o | 09052023 Type:| A v

Organization Type Login
Grand Canyon District Digtrict 2 - —————————
Fage 1of1l Jump 1o -

Displaying 1-1of i
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lll. Working with Summary Reports

There are two types of summary reports available in the reporting component for MCAP
Government and LS MISA.

1. Performance Level Summary provides school, LEA, and state group performance datain a
table or graphical format and allows customization using various summary statistics. (e.g.,
number of students tested, average scale score, etc.)

2. Performance Level Summary By Window provides the same data as the Performance Level
Summary report but allows the user to specify the testing window

A. Generating a Summary Report
-'tf’ Maryland [T cJ B @ & DpemolAC~

T aTar s 1 i w
6T
L

1L

® LSMISA

OMganiEatoe

Q,

& +* Grand Camvyon District =3 | A

i

Get Report

To generate a report:

1. Select a program from the Program drop-down list.
Select an available report type from the Report drop-down list.
Select an administration for which test data is available.
Select a Subject.

Use the Organization menu to select a District or School(s) to which you have access.

o 0o B~ Wb

Click Get Report to generate a report with the default selections. Reports can be
customized on the next page

The report page displays the report data. The selected parameters appear at the top of the page

16
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B. Viewing Options

Select one of the available buttons to change to a chart or transpose view of your selected data

options.

(Note: Table is the default view shown above).

Table

]

Chart Transpose

Chart View:

Select the Chart button to view a graphical representation of the selected data:

E

Chart
L (] £ R BT L]
Pesh & Lewel v Government and LSMISA, 20032024, LSMISA w o4 4 o ﬂ E ﬁ
LiFad 1 Tradaad P Table i Tramgpees
e ———————,
aort Gy | P -
%z in Each Performanoe Level
H
a 10 il 30 40 50 &0 ™ & 80 LD
Grind Campon ialrict b
10603 2004, LEMIEA
Fasmiber b & [
Grand Canpon Elementary Schaal =
ket T
Faurmber dabd &
Level L Beginning Lrarner [l Ll 2 Develnping Leamer [l Levsl 2 Proficent Lesener [l Level 4 Gistinguished Learner
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Note: When in Chart View, you can choose to sort the table by Organization or Admin using the
Sort By: drop-down menu.

Sort By: None -

None

Organization

Grand Ca
2023-20 Admin
Nmibe

Transpose View:

Select the Transpose button to view a transposed view of your selected data options (columns
rearrange to rows):

I Q—J b /
Transpose II".,.-“*
Performance Level Summary; Gowermment and LSMISA, 2003-2024, LSMISA ’t' -L = o E lj
[
L -
Bagir [Ha } w
2TVe Leanne e  Learnas
[Pk}
Cerousp Guukaar Adm 4

Grand Canpon Distric LEAMITA '] i
Geand Canpon Elementary Schaol LEAILA

C. General Functionality

e Clicking on a group’s name will allow you to disaggregate the group or drill to a roster

report.

0 Disaggregate By: This functionality allows you to disaggregate a specific group by
the different demographic variables.

18



Group

Grand Canyon District
Grand Canyon Elementa Disaggregate By  »  Student Grade

orilTo Roswwww
Ethnitrly

Number

Admin Subject Valid

2023-2024 LSMISA 4

Economically Disadvantaged
Special Education
EL Status

Student with Disabilities

Growp
Gramnd Canyon District
Mo Ganger Informaticon Specifed
Ml
Fisirale

Hin-Bimary

A
I023-2004
J0EF- 2024
20232024
20132024

032034

Subgect
LSMISA
LSMI5A
LSMISA
LSMISA

LaMISA

% in-pach Performance Ll

Lewel ] Ll 2 Laswed 3 Lol 4
Beginming Deabapinsg Picdweent Dnstingruiibod
Learnas Leawrser Laarnas Learnar
Humber A
Valid Scale Soone

L] TOQ 25 5 5 25

) To o Q o 100

1 TOO o o 100 [

1 Too o L] o L

1 oo 100 =] o (1]

0 From the Chartview, clicking the bar(s) will reveal the option to Disaggregate By:

0 10 20 30

T
DisaggregateBy >

I Uil To Roster View >

25

40 50
Student Grade
Ethnicity

Economically Disadvantaged
Special Education
EL Status

Student with Disabilities

&0
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% in Each Performance Level

o 1 a0 n an 0 & ™ L w0 100
Grased Camyon Destrict F o]

D FOTA, LEMERA
s alid & i

i lieaietennt st |
M aled L

Ve "
B alad &

temse T
By yalad |

Hon-Binary 100
Mavsrndtara Waleh §

Lewel | Beginning Learner [l Level I Developing Lesmer . Ll 3 Prohicssnt Learnes . Level & Destimguiihid Learner

e Drillto Roster View: Clicking on a group name in the tabular view or a bar in the chart view
displays a menu allowing you to drill to a Roster Report or set of Individual Student Reports
for that group/test/content area combination.

Number
Group Admin Subject Valid
Grand Canyon Distric® I 2023-2024  LSMISA 4
Disaggregate By >
Grand Canyon Elema) ETRC CrEpratys TR 4
Drill To Roster View >  Roster Report
Individual Report
20 30 40 50
| DisaggregateBy >
Drill To Roster View» | Roster Report
Individual Report

L

e Download: Clicking on the download button “ allows you to download the
Performance Level Summary report as a PDF, CSV, or Excelfile.
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Download Report X

Download m csy EXCEL

Report Name report

Layout ® Landscape Portrait

roges ® Current Page

o
=

e Print: Click on the print button ri=t at the top of the report to print. Information will be
printed as displayed in the print preview.

Paformants Lvel Summary. Govsremerd ared LEWIEA, Grard Caryon D, BIFL.200, LEEEA Print 10 sheets of paper

Destinaticn
% in [Each Performance Lirvl
*
] e % ® = %
Coraeefl Sy Dl £

7333404 5 B
W b b

|n— —

§ vt 1 P L aarvat [ | sowt ] Dt Laarat L sese 1 Proboant Laarar

[ et 4 Dtrgitead Lo

e Sort: Columns can be sorted into ascending or descending order by clicking on the column
header and selecting Sort.

21



Sort» Sort Ascending

Sort Descending

4 &F

D. Customize your Summary Report
A

Click the Options icon “*“* in the top-right corner for quick modification and customization of
reports. Changes may be made to multiple tabs at once before clicking Update.

Note: Specify the number of groups shown per page (e.g., selecting 20 means that 20 student
records will display on a single page) by choosing Groups per page on any tab of the Options menu

Organization:

The Organization tab allows you to update the report with data from different organizations that are
available to you. Select the desired organization and click Update to refresh the report.

* v L & B E G
A : E— |
b 4
Organization 2 selectod [l

Q

+* Grand Carvyon District x

»* Grand Camyon Elementary School
Groups Per Page 2 - Cancel

22



Stats:

The Stats tab can be used to select stats or scores to view on the report. Select a checkbox to
choose a specific stat or score. To view all stats, click the Select All link, to clear click Reset. Click
Update to view the selections in the report.

oL ow TES

*

M
[#* Oerprall SLones

#% Reporting Categories - LSMISA

Note: The options on the Stats tab adjust based on the report view. For example, when viewing the
Chart View, you will have the option to adjust the stats graphed as well as the chart type.

~ ':*:' i ﬁ . r Ij
o~
b 4

A,
,
hart ypee
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Disaggregate:
Use this tab to disaggregate the report by different subgroups.
®* v 4 & B E &

s
x

Filter:

The Filter tab can be used to include or exclude students based on demographic characteristics. To
include a subgroup, click on the desired demographic variable from the drop-down list. To select
more than one subgroup, simply click on another demographic variable. Click on the word “And” or
“Or” to specify the logical relationship between the subgroups selected. “And” will only show
students who fall under all selected characteristics, whereas “Or” will show students who fall
under any one or more of the selected characteristics.

For example, to view students who are either Hispanic or Female, select Female and Hispanic.
Then, click “Or” link and Update.

y = a=l
A w L & || E 15
A :
¥
Add Filter  Feset
Relationship i m
a
- |

Selection displays as boxes under “Showing students who are”. Click on the trash can icon
displayed to remove the selection.
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Suppression:

The Suppression tab allows you to apply dynamic data suppression when viewing data on the
summary report.

x v L & (T IS
e

Suppression

o

Groups Per Page | 20 - o Cance

1. Click on the desired variable from the drop-down list to select the valid number of students
tested.

2. Choose Less Than, Greater Than, or Equal To to specify the logical relationship between
the subgroup selected.

3. Enteran N count in the text box provided to suppress data if the group is less than, greater
than, or equal to the N count.

4. Click Add to add the Suppression rule.

Click Update. The summary level data will be suppressed according to the rule selected.
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E. Data Tools Features
Access data tool options by clicking on any blue text within the column headers.

Show N Count for Percentages

To view how many students scored in each performance level under a particular subject, ensure
that % in Each Performance Level is shown on the report. Click the % column header and select

Show N Count.

Sort
5 25
Graph =
2 5 25 L
-
A
neach Performance L
| Len, Lewe
Beginning Developing Proficient Distinguished
Learnmer Learnmer Learne L TE
N ) Ayar MELE
ali Scale 5¢
4 T00 1 25 1 25 1 25 1 25
i 700 1 25 1 25 1 25 1 25

Graph
View a graph by clicking on the header of a score column of interest, then on Graph. This will
display the chart view, allowing further analysis and customization as desired.

Sort 3
5 25

—
. 25 25 ™\
Show N Count | w
II".,_.--""
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Lk nerta By
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¥ Gowerniment and LERISA D001 2024, LaMiSA

Lewed § Beginnimg iesenss [ Leved 2 Omesinperg Learer [l Leert 3 Protcser Leamer [l Lres 4 Ditngeanen Lesenes

Note: When viewing the Chart view, you will have the option to adjust the stats graphed as well as

the chart type in the Stats tab.

A

s

ICHganization Siais Duagiregae

(0 Average Scale Soore

(= & in Each Performance Level

Crevrall Subject

Chart Type

[} % Distrguished and Proficient Learners

(D ™ i Each Subscore Pesbarmance Livel

Groups Per Page | 20 -

22 R E &

Fities

Sup prassion

b4

Select Al Beset
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IV. Working with Roster Reports

The Roster View report provides dynamic access to individual student results. Interactive data

tools features allow users to dig deeper into the data.

A. Generating a Roster Report

25 Maryland @

prarm

& 23-7024

ittt
Tl

SU0peCl

Organization: Grand Canmyon District

@ Grand Caryon District

¢

To generate a report:

1. Select the desired program.

o a0~ w DN

Select the administration from the Admin section.

Select a testing window from the Window section.

] IS ) ¥ DemolAC ~

: Q

o =

Select Roster View from the Report drop-down menu.

Select LS MISA or Government from the Subject section.

Use the organization menu to choose an LEA or School, depending on your level of access.

Choose a single organization to view a roster report for that organization.

7. Click Get Report to generate a report with the default selections. Reports can be

customized on the next page.

The Report page displays the report data. The selected parameters appear at the top of the page.
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L and LSMISA, Grand Carpon District, J023-1024, Spring, LEMISA E \ﬁ _L E """' L.-_
. ] -l 1 sk
Last Mame i i SO Pribolmuee Lased C pamyraicen SLale SO0 <4 Bl oty Mo

STUDENT 101 DEMD 3 Lol 2 Devvwtoping Learnis 61 ]
STUDENT 102 DEMD T4l Liesed ¥ Devtosping Learnes 2] D
STUDEWT 108 DEMD T2 Livel 3 Devetoping Learnes ] ]
STUDENT 105 DEMD TG Lavel 1 Baginning Lasenet [H] F
STUDENT 107 DEMD ™m Liwved 2 Dorelping Laarniss 6l o
STUDENT 108 DEMD ™ Livvl 3 Prodiclent Lsamar i c
STUDENT 15 DERD 740 Level 3 Devilosping Learnis i o
STUDENT L1 DEMD T Leved 2 Dervetoping Learnes “ e
STUDENT 112 DEMD T43 Lirved 2 Divvndoping Lsarnis (] ]
STLHNENT 113 DEMD TG Lol 3 Pradicient Laairste ] E
STUDENT 117 DERG T4 Lavel 2 Developing Learner T £
STUD 18 DEMD ™ Leved 2 Devetoping Learnes 65 o
STUDENT 11% DEMO TG Lirvd 1 Bgginning Ldemier L] F
ETUGENT 133 [ RBDE rar Level ] Baginning Ladenet L] F
STUDENT 125 DEMO T4 Leved 1 Beginning Leasmer = E
STUDENT L35 DEMD T40 Leved 2 Devetoping Learnes 66 ]
STUDENT 137 DEMG 0 Livel | Beginning Ledrmar 58 ¥

DERD 27 Leval 1 Beginning Loasmar 58 F

DEMD -0 Level 1 Baginning Leasmer 45 F
STUDENRT 131 BEMD G0 Lieved 1 Beginning Learner 25 F

ol ot

B. Viewing

Options

Select one of the available buttons to change the view to a set of individual reports or a view a
roster list for all students in the selected group.

Note: Table view is the default view.

Individual Report View

"

Roster Student

Select the Student button to view a detailed student report for each student in the Roster View

report.

X

Student
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Individual Report : Government and LSMISA, Grand Canyon District, 20232024, Spring. LSMISA * O 2. ==z .’_

STUDENT 101, DEMO
Stabe Student KK 2000000101 Dt Wawm: G C vy Dvitrict Shuopl Mama: Geand Caryon High School

Dt of Barthe 127302007 Sudent Grade Capde 03
Overall Performance

Scale heare: T11 Performands Level Livel I Developing Learner Test Grade Convertbon Scale Score: 61
Letter Grade Equivalent: O

Science and Engineering Practices

Invwestipating Practien: Bepinning Lesrmer Srnvemsking Practiors: Daveloping Leamar Crithquing Practices: Developing Learnar

Life Science Topics
Mrgcture snd Fuactisn: Developing Lesonas mﬂmlﬂ‘ﬂhwmﬂmi Birganning Lesinar

Interdepeadent Relationihaps in Ecouyitem; Brginning Lesrnes inhenitande snd Varistion of Trsits: Develeping Lesrner
Matwral Selection and Evolution: Developing Learmer

Page 1 of 433 . Jurnp bo: 1 B

e From the Individual Report view, use the navigation arrows at the bottom of the
report to page through each report. You may also jump to a specific page/report.

e Utilize the Search and Filter tables to refine the group of individual reports being viewed
based on score and/or demographic criteria. (See the “Customize your Roster Report”
section of this guide for further details.

[ )
S
Download one or more individual reports as PDF files. Select the Download icon “ atthetop
of the page and enter the download criteria as desired
Download Report x

Download | csv | EXCEL |

Report Name | [;pm |

Layout

® Landscape | Portrait |

Pages ® Current Page | All | Custom |




=

e Clicking onthe Printicon it atthe top of the report to print. Information will be printed as
displayed in the print preview.

o
vt It - evwaesersast vl LUMISA, frieed Civepn [Mircy, 2033 JO04_ Wisape, L 4SA Print

2 sheats of paper

Dema, Shedond_4T0

i Wsien ) J0

s - = - -
T —— e i e

Croprall Periormansce

ke Bewrw B Ry el oy bl 1 r———— - ke

Secience and [nginsering Practicoen
T T U I P TR IRy S e Uy A p——
T S —

Lite Srienes Topics

R R e e T e e e S
" L e P e T
g s 0 gl i, ol ey ik o b b n ims em gt il i pad Dosisiinn. o 2 kel 10 s

C. General Functionality

e |n addition to selecting the Individual Report view button to see a set of individual reports

for all students in the group, you can click on a student name in the roster report in order to
view an individual report for only that student.

Student_470 Withdrew before (et complotson

Student_471 TO0

Student_&72 T f--_:‘\-_:
Stident_473 TO0 L\ .-'.
Student_474 T | IIII"‘""#

Individual Report : Government and LSMISA, Grand Canyon District, 2023-2024, Winter, LSMISA

Dl To Sefection: Shudents wieoss

Demo, Student_470

State Student 10; 10000004 T0 Destrict Mame: Grand Camyon Dastrict

Date of Borth: 01,22/ 200 Studen Grade: Grade 10
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1

e Clickthe Download icon “ to download a Roster View report as a PDF, CSV, or Excel file.
Download Report x

Download sy EXCEL

Report Name

report
Layout ™ Lal'ldSCﬂpe Portrait
Pages ® Current Page I Custom

=

e Clicking onthe Printicon i at the top of the report to print. Information will be printed as
displayed in the print preview.

7 sheets of paper

Rosiss View Goverrssssd s | SURSA Gearad Caryon Dbl 20032004 ‘Wirskes. | SARSA

Kione setlings
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e Columns can be sorted into ascending or descending order by clicking on the column
header and selecting Sort.

Withdrew before tes Sort 3 Sort Ascending

o0 Summarize Sort Descending
700 Summarize By>
100 Distribute
= Distribute By
TOO

D. Customize Your Roster Report

P
Click the Options icon == in the top-right corner for quick modification and customization of
reports. Changes may be made to multiple tabs at once before clicking Update.
Note: Specify the number of groups shown per page (e.g., selecting 20 means that 20 student
records will display on a single page) by choosing Groups per page on any tab of the Options menu.

Organization

The Organization tab allows you to update the report with data from different organizations that
are available to you and provides the ability for you to view only data for a selected class. Select the
desired organization and click Update to refresh the report

* w L & | 0B K
P |
x

Q,

& Grand Canyon District
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Fields

The Fields tab allows you to select student identification information, test information, and

demographics to view on the report. Select the appropriate demographics and click update to add

these fields as columns to the report.
* % & & 00 OK

1

Scores

The Scores tab can be used to select scores to view on the report. Select checkboxes for Scale
Scores, Performance Level, Test Grade Score, Letter Grade and/or Reporting Categories. To view
all scores and reporting categories, click the Select All link. Click Update to view the selections in
the report.

& Overall Scone
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Search

The Search tab allows you to search for students by name, Student ID, scores, or other research
options. For example, to find students in the LEA or school Roster View report with a specific
LSMISA Performance Level, select (1) the LSMISA Performance Level from the drop-down menu,
then (2) select the desired performance level, (2) click Add, and finally (4) choose the relationship if
selecting more than one variable, and click Update. The report will refresh showing only the

students matching the search criteria

* % 4 & M (K
e

Search

w Lewel 1 Beginning Leamner

e .-.Hl.pm

Groups Per Fage - Cancel Il'|.~_’.‘_._,*

Roster View: Government and LSMISA, Grand Canyon District, J023-2004, Winter, LSMISA e g £
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Filter

The Filter tab allows you to include or exclude students based on demographic statistics. To
include a subgroup, click on the desired demographic variable from the drop-down list. To select
more than one subgroup, simply click on another demographic variable. Then, click “And” or “Or”
to specify the logical relationship between the subgroups selected. “And” will only show students
who fall under all selected characteristics, whereas “Or” will show students who fall under any one
of more of the selected characteristics.

For example, to view students who are either Hispanic or Female, select Female and
Hispanic/Latino, then, click the “Or” button and click Update.

®* Y L & | B R
P
X
Add Filter
—
=]
=]

Groups Per Page | 2 - Caniy Update

Selections display as boxes under “Showing students who are”. Click on the trash can icon
displayed to remove the selection.
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E. Data Tools Features

Click on column headers in the Roster Report to reveal data tool options or choose to view the Data
Tools report from the main selections page. Both options will provide a special view intended to
streamline data analysis. The Data Tools report view displays the roster of students within a
selected organization/group and allows you to view frequency distributions, summary statistics,
and cross-tab reports across available score and field data point all within a single report view.

Data Tools Report View

Navigate to the Data Tools view by selecting an analysis option from the Roster View, such as
Distribute.

Sort

Withdrew before t
Summarize

e Summarizée By >

B Distribute

00 Distribute By

: -
100 1 )
—

Absent Excused \

| Frequency Distribution: Government and LSMISA, Grand Canyon District, 2023-2024, Winter, LSMISA * 17 L ™ Ll ;‘ —l-

L5MISA Sgale Soore

Alternatively, you can navigate directly to the Data Tools report from the main selections page.
Selection options are the same as the Roster View selections. (See Generate Roster View report for
further details).
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&2 Maryland 0. . B 0D 7 pemolac~

i Bl bs WCAF e ] A LG WL et

Pn;.!:r,'.m.; Govemameent and LSMISA - Last Mamié » | Pleaus anler 3 least 4 characior 0\
Report: Data Tools =

Admin: 2022-2023

-
Subject: Government

ﬂ-lgﬂnij‘a\'[iml; Grand Camyon District

Maryland

& Grand Canyon District

Grand Canyon Elementary School

From the Data Tools report view, select from three analysis options indicated by the buttons below:

. B

Sumimanse  Distrsbut

1. Summarize:

Instantly see summary statistics, such as mean and standard deviation, by clicking on the
Summarize button or by selecting Summarize or Summarize By from the Roster View report.

Scale Score

Withdrew beforet 20ft "

P Summarize

700 summanze By

= Distribute /_\

Distribute By

LTSN Y T
Summarize or 0
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W Bk i MCAR Lovormmen Sns |5 MIGA Perts
Summary Statistics: Government and LSMISA, Grand Camyon District, 2023-2024, Winter, LSMISA b P L = Ll & 4
L5MISA Scale Score
Populaton Walid B Mean S0 Minimum Maximsm
20 4 oo 0.0 ] Toa

You can also view summary statistics by demographic subgroups, such as gender and ethnicity
A

by clicking the Options icon “** | selecting the Disaggregate tab and then clicking on a

demographic group and choosing Update

& Xl

Organization Stats Drsaggregate Search Filter x

% Subgroups

—_—
student Grade ]M| Ethnicity

[ EL Status H Student with Disabilities H Class Mamse l

Ll:nr'.umlr_.:lll;:,- D.:..J.d'\-'ﬂr\l-.]}:‘."f.l

Special Education

Tegt Mode ]

=

Or from the Roster View report by clicking on a demographic under Summarize By:

Scale Scare Performance Level
- Sort > ; :
Withdrew before Withdrew before test comipletion
Summarnize

L mig] 3 Praficient Learmer
Summarize By» Class Name

T/ e Distinguished Learner
Distribute Student Grade
[| 1 Beginning Learner
Distribute By >
700 Ethnicity 2 Developing Learner
Absent Excused bsent Excused

Economically Disadvantaged

APs/1B/Dual Enrodlment Exempt Special Education ual Enrollment Exempt
Changed ta Certificate Bound EL Status to Certificate Bound
Duplicate Test Student with Disabilities Duplicate Test
Hospital/homebound/fincarcerated = Test Mode mebound/incarcerated
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Summary Statistics: Government and LSMISA, Grand Canyon District, 2023-2024, Winter, LSMISA * o L @& l_l & 4

LSMISA Scale Score
Cnadar Popudatsnn Walsd W W3 L4 ] LU Y e m
Mot Spec dwed l 1 T00.0 o T
Male ] 1 T00.9 o o
Female T 1 TO0.0 oS ToD
Mon-Banary i 1 0.9 ol 00

2. Distribute:

Generate a frequency distribution for a score or performance level by clicking on the Distribute
button in the Data Tools report view, or by clicking on a column header in the Roster Report
view and selecting Distribute or Distribute By:

Srale S

Sort >
Withdrew before t

summanze
100 Summarize By »

. Distribute

700 pistribute By

|—=E 100 f_\\,

Distributs Absent Excused
or
- T ot o L BA
F".'ﬂm Distribution: Government and LSS, Grand Canyon District, 2023-2024, Wianler, LSMISA * ‘;-:? i ﬁ }'l & T I ;
LSMISA Seale Seare
LSl Sk Sreare Frvgueticy  Cum.Frequency  Fercent  Cum. Percant | b s

AT 2024, Winter, LSAESA | §50 - &30
] L] pL= K- 19

View a frequency distribution by demographic subgroups by clicking on a demographic group in
the Disaggregate tab, or from the Roster View report by clicking on a demographic option under
Distribute By:
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3. Cross-Tab:

Generate a Cross-Tab report based on subject standards or demographics by selecting the
Cross-Tab button from the Data Tools report view or by clicking Cross-Tab and the desired

variables from the Roster View report. Licking any of the blue number links in the cross-tab
will display the corresponding roster of students.

Cross-Tab

8 Bk b MO AP Gt v g L) ML B
Croas-Tab: Government and LSMISA, Grand Canyon District, 2023-2024, Winter, LSMISA w o 4 F'l ! T i ;
LSMISA Performance Level by imeestigating Practices

Mumber Tedted »
LSANSA Performuands Level
irrer g atang Practtes Lirerd 1 Baepatning Lbannes Lirvel I Duvelogeng Leadres Lol 3 Prolicient Lesmer Lvel 4 Distinguished Lasrner il

Baimnaag | o ] [ 1

Drvlopang 0 1 ¢ o !

Dratinguished and Probcient [ o

Bekal i ] i i 4

Note: If you navigate from a frequency distribution or summary statistics with only one
variable selected, a message will pop-up instructing you to add a second variable (score or
field) in order to view a cross-tab report.

e ra2v Lk HE

Organization SEaty Frelds Search Frlker x

This i5 a bivariate analysis and requires two variables to be selected from the
Stats andor Fields tab. Once two variables have been selected, the 'Update’
button will become available.

™ Oregrall Scores

Performance Level

A Reporting Categories - LSMISA

Investigating Practices | Sensemaking Practices ” Critiquing Practices |
Soructure and Function || Matter and Energy in Organisms and Ecosystems |
interdependent Relationships in Ecosystems || Inheritance and Variaticn of Traits |

Natural Selection and Evalution ‘

Cancel
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From the Roster Report view, choose Cross-Tab and the desired score and/or demographic

variables for which to view a cross-tab report:

Absent Excused _ ) e
Reporting Categories - LSMISA S [IREEAia Tl T o sils {2
APs/IB/Dual Enrollment Exempt APLTBY
= ; Sensemaking Practices
Changed to Certificate Bound Chanpe

Critiquing Practices

Duplicate Test Structure and Function

Other - Unexcused Ot Interdependent Relationships in Ecosystems

wccommadation/Accessibility Feature Applied  Incorrect Accommod |nheritance and Variation of Traits

Performance Level Investigating Practices SEns
? Sort * | . y 2
Withdrew b on Withdrew before test completion Withdrew
Distribute
Level 31 Distinguished and Proficient Dhstingy
. Distribute By’ - :
Level4 Di - Mistineyished and Proficient Distingy
Cross-Tab % Demographics 5
Level 1 tﬂ”lﬂ-ﬂ-l FE, LA § ) Bﬂﬁlﬂ ning
Student Information )
Level 2 Developing Learner Developing
Test Infoarmation ¥

#

Hospital homebound incarcerated Hospitallh Matter and Energy in Organisms and Ecosystems !

pe

Y

Local decision Natural Selection and Evolution 5
. R e M i, i | % LA, B
Cross-Tab: Government and LSMISA, Grand Canyon Destricy, 20232024, Wirter, LSMISA ® % 4 & Ll h 4

LEMISA Performance Level by Imvestigating Practices

Humber Tested -
LEUIeA Perfoamance Lol
IFrvestngating Practles Livved | Baginnang Learmes Lewwel 2 Deweloping Learner Level 3 Prohoent Leasmes Level 4 Duatimguishsed Leasres Tl
Begirning '- L LY ]
[ ] ¢ ! 2 e
Datimguinbed and Profient ' ] L]
Total k i I i 4

Adjust the variables displayed on the Cross-Tab report by choosing from the drop-down

menu.

You can also change cross-tab selections in the Stats and/or Fields tabs listed under the

A

Options “=== | Filter the results shown on the Cross-Tab report using the Filter tab.

Note: You can make selections among various tabs before clicking Update to refresh the

report with new selections.
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